
COUNTY OF SANTA CLARA 

Thank you for your interest in receiving electronic payments from the County of Santa Clara.  By registering for electronic 
payments, you authorize us to pay your invoices by initiating direct deposit entries to your checking or savings account.  You may 
revoke your direct deposit authorization at any time by providing written notification to us at sapmstrdata@fin.sccgov.org.

County of Santa Clara, Controller-Treasurer 
70 W Hedding St, East Wing, 2nd Fl
San Jose, CA 95110-1705

PLEASE ATTACH A VOIDED CHECK or A BANK CERTIFICATION LETTER

Bank ABA Routing Number 

Account number 

Account holder name (if different from company/individual name)  

Remittance – To receive paid invoice information when a deposit is made into your account, please provide 
your email address below.  If you do not provide an email address, payments will be deposited into your account 
without notification. (Additional emails allowed)

Remittance Email 

Authorization – Must be signed by a person with check signing authority for the company listed.   I authorized the 
County of Santa Clara to remit payment directly into my bank account indicated above.  I am responsible to notify 
the County of Santa Clara in writing if my bank account information changes or if I want to cancel this payment 
method.   
If you have multiple remit-to addresses, please complete one form per remit-to address. 

1 

2 

3 

Choose one          Checking Savings 

Email

Name Title

FEIN

Phone

Phone

Date

*A bank certification letter may have the bank representative's signature. We do not accept company's internal remittance letter.
*A voided check must have the payee's preprinted name. We do not accept direct deposit slip.

NOTE – Payee who elects to receive electronic payment from County of Santa Clara shall be subject to prenote verification.  
Prenoting is a process of verifying the Payee's bank routing and account numbers through a zero-dollar transaction to make sure 
the provided account information is valid before receiving our electronic transfer.  Our financial institution performs the prenote 
test on the Payee's bank account when a change is made in their profile.

Email Phone

Direct Deposit – Please provide your bank’s ABA number and the number of the checking or savings account 
to which we should deposit payments.  Use the sample check at the bottom of this form to locate this information on 
the MICR line of one of your checks.

Phone 

or  Last 4 Digits of SSN

SCC Employee ID Number

Bank Branch

Finance Name 

Salesperson Name 

Authorized Signature

Email

EmailCompany Name

Individual Name

Remit-to Address

(Rev Sep 2018)

ELECTRONIC PAYMENT REGISTRATION 
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